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A. REGISTRATION:

Registration is the first step towards online submission and processing on JSTMU.

e Allfields in the Profile section are mandatory.

e Allfields in the Login section are mandatory.

o Provide an active email address as all correspondence shall be made on this email.
o Write down the username and password provided here and keep in a safe place. The
same will be required for subsequent logins for all future correspondence till

publishing.

o Accept the “policy statement” and “new publication announcements” notification.

o Accept “reviewer” role, if interested.

o  Press Register.

{5} Create or Connect your ORCID iD \

Profile

First Name =

| |

Middle Nome

Lost Name *

Affitiation *

Country »
‘ v

Login

Emoil *

Username *

Possword *

Repeat password *

| |

Yes, I agree to have my data collected and stored according to the Policy Statement.

Yes, I would like to be notified of new publications and announcements.

Yes, I would like to be contacted with requests to review submissions to this journal.

I'm not a robot

1 Register ’ Login
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B. SUBMISSION:

1. Pressthe “Make a Submission” button.

Home |/ Registration complete
1 - Make a Submission

Thanks for registering! What would you like to do next?
s General Guidelines for Authors
* Make a New Submission
e Edit My Profile
* Continue Browsing

Referencing Guidelines

Author(s) Undertaking Certificate
Specimen of title page

Step by Step Submission guide

Click HERE to join JSTMU as a
Reviewer
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2. Read the “Submission Preparation Checklist” carefully and make sure that all the required files

are ready for submission.

3. Detailed guidelines for preparation of manuscripts can be downloaded from the links provided.

4. Click on the “Make a new submission” link.

Make & new Submission or Wew your pending submstons.

Submission Preparation Checklist c 2.

Az part of the UbmBEScn Qroccss, SUthors are required 1o chock off their stomission™s compliance wieh all ot the
foliowing itoms, and submissions Moy be retuwmnd 1o Juthors that 4o Aot achors &2 tcse guidaines,

o The 2ubmzEson has Aather Do proviousy putizned, nor & It hefore another joumal for considoration

The manuscript i comoonad of TWO scparate fi0s{ 1) 2 Sing'c Marozoft Word $ic Wiehows 20ehor iienesers Conexning
Soemract, Al texst, Sgures, tabies ana roferences and Btic of aricie ontop of Arst poge, 3nd (2] fitle page With authar
centiticns of the Manuscript 25 2 soparate file (35 por titie psge specimen bakowd. The tabies 3ag figures ane placed ot

N SEEFDRCIte Dnces WITHIN tha toxt Insioad of puttiyg at the ot Thi toet is Sounic- sparod, Sing'c cokimn with one inch
Magin 0N 3 sides. The fant styfc shauid be Times Now Raman with 12 point font 27e. Vi peges shauc be numberad
{numcrical] ar the hattom rigne cormes.

The manscript 1 SC0orming 1o the format gven 1A Aushar Guiddlines: References shoufd be listod conseoiencly o5
" NUNERICAL IN PARENTHESES Thc findl biningraphy Shouit Do 1n She ondor in which shoy Sem Quotat i Bhe 1ot ang
must bewitten in Vancowser's ke [downlcad linx foc refenencing guiceines ghven belowl

Tt page Nas bocn prepared N accondance with the soacimen [downiona link ghon bolowd. TRic page & Upicodod as
v SEPARATE fic and & 1ot DO Mmarned WEnN the Srnicie toas ¢
V Undortaking cornficate has boon auly skgnea by ol authocs [oownioad link graen Boiow)l and Corresoondng Author nas

naca cleardy mentionod While MAING T bmission 3l the eahors {contriounons] MAIST be sadod (nbo the ) YoM

W Approral reteey of Institnutional Roviow Baard (IRE) [ Erhical Roviow Commimtez (ERC) has boen attacnodd

The word count of he manuscript 5 008 more than 3,000 for oniginal Srticke, 3,300 for roview 3Ticke without meta
analysis, 6,000 for roviow ArTde Wibn Mcta anayss, 1000 wards for case reports/case sorics, 1,500 for shant/specaliapd

W COMMUNKaEons and 400 words for ians 1o o007 Carfluding ARsiras 200 refcroncca The word courk of abstras % net
mare than 250, The numbes of tables 3nd/or #gures (S Not mars than 3 The number of referencos s nat mode than 23
{Orgna Articie] and 30 70 |Roview Arncle]. The comgiete glioeines 2 given Doiow.

FOUR fics are reaay to be unioadod In "unioad the subimission’ soction: [ 1) Articke tese #ic, {2) Tiie nsge #ic, (3}
Undentaung Cormficane, and {4) RBJERC aoprows! lotrer

Noees 1 any af the itome in the checkist anc found missng) not adncrad 0, the submiszion Wik ha DECUMNED

Author Guidelines ¢ 3

= General Guioelines *or Authors [Cownloac nere
= Referencing Guidelines [Dow
= Authoris) Undeaking Cortiticate [Downioac here}
» Titic Fage Speomen [Downiosd nere!

= Step oy Step Submyssion Guide [Downlocac hare]

Copyright Notice

loumna af SHfs Tamear-o-Midiat Unmersity (JSTMUG i the owner of af copyright 1o 3y work pusiishes in the j[oumal Any

material printed 0 ETANS may not be reproduces without the aermissan of the cdoes or pubisher. The journal acceats

LYy oAginal marcrial tor publicaran wish fmc understand g ST o«

pe.for sosracts, NO part of the aaza has ooon
pubished o will be submittes for pubrication cicanere hetore AREoITing andfar decision in this Journsi. The Editoris?
Boara makps cweny cftare o ansuce the ACCUracy ana aushaendicity of marterial orintcd 0 Ihe jJcumal Howowr, conausions

and arements CxXpressad arce vicas of the JUTHces and 4o Nat necessanily refiact the spinvans af the Editorial Saarg or
{STMU

Caonrent of thi journal is doonsed under 3 Creative Cammons Artributon NonCommercist-Snarshllce 4.0 internatcns

Licence:

Privacy Statement

The names and emal sddresses ontered In thils journa S W BC uSeg cxckishaly for PAC S1atec puUrposss of mils jourmns

and wik not be made valianie for any other purposs o ta any othor party.
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Select the type of manuscript being submitted through the drop-down menu.

Accept all the Submission Requirements / Checklist (presented earlier) by checking all the boxes.
. Draft contents of a covering letter or any instructions/comments for the editor.

. Check box if you are the corresponding author for the submitted manuscript.

. Accept the “Copyright” and “Policy Statement” by checking all the boxes.

10. Press “Save and Continue”.

O 00 N O W

Submit an Article

1.Swarc  2.Upload Submission  3.EnterMetadata 4. Confirmation 5. Next Steps

Section *
© &3 5.

Submission Requirements

Tha tables and figuras ave placed at aoeropriate olacss W

0 for short/special/rapid communications and 400 words for fetters to editor excluding abstract and references. The word count of abstract is not more than 250. The number of

Comments for the Editor 2.
DB B 7 Y &£ & oW B &

Corresponding Cont
Yes, Iwould like

Acknowledge the copyright statement

0 part of the data has been pubiishd or vill be submined for

sned in the journal

¥es.Tagree to abide by the ter

Yes, Tagree to have my data collected and stored ac

11. Four components are to be uploaded during the initial submission. (a) Title page, (b) Article text,
(c) Author(s) Undertaking Certificate, and (d) ERC/IRB Approval Letter. Select the first component

to be uploaded
from the drop down menu
and press “upload”.
2. Review Details 3. Confirm “ . ”
Then  press Continue”.

Article Component *

| Select article component

1.Title Page

2. Article Taxt
3. Author(s} Undertaking Certificate 1 1 o

4-ERC/IRB Approval Lecter 4 files are to be uploaded (Mandatory)

Frocessing Fee

Publication Fee

Final Copy for Proof Reading

Final PDF

Datasheet

Other
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12. Verify the uploaded file is displayed. Press “Continue” again.

siaw Details 3. Confirm

tausifs, Reviewers proforma.docx # Edit

e <G 12.

13. Click the “Add Another File” button and add rest of the mandatory 4 files by repeating steps 11 to
13.
14. Press “Complete” when all the required files have been added.

1. Upload File 2. Review Details

File Added

Add Another File @ 1 3 ™
e 3 14
&

15. Make sure all the 4 mandatory files have been uploaded are visible on the screen.
16. Press “Save and Continue”.

Submit an Article

1.Start  2.Upload Submission  3.EnterMetadata  .Confirmation 5. NextSteps

Submission Files Q Search  Upload File
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17. Add the “Title” of the Manuscript.

18. Add the “Abstract” of the Manuscript. Maximum limit of words is mentioned.

19. Add all the authors by clicking “Add Contributors”. You will be able to change the order of
authorship once all authors/contributors have been added.

20. Add metadata such as; Keywords (mandatory), supporting/funding agencies etc.

21. Press “Save and Continue”.

.............

17.=">

19. > o

<21

22. Press the Finish Submission button.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Your submission has been uploaded and is ready to be sent. You may go back to review and adjust any of the information you have entered before continuing. When you are ready, click "Finish Submission”

Finish Submission 22 .
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23. Congratulations! Your online submission is complete and will be confirmed to you both through
(a) this on-screen message, and (b) submission acknowledgement on your registered email
address with a link to your dashboard for further correspondence.

24. You may now (a) review the submission, and/or (b) create a new submission, and/or proceed to
your dashboard.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submission complete @ 23.

Thank you for your interest in publishing with Journal of Shifa Tameer-e-Millat University.

What Happens Next?

The journal has been notified of your submission, and you've been emailed a confirmation for your records. Once the editor has reviewed the submission, they will contact you.
For now, you can:

e Review this submission

e (Create a new submission 24.

e Return to your dashboard
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C. LOGIN (RETURNING USER):

1. Login with the “username” and “password” provided during the registration process. You may
login from the Journal website -or- from the dashboard link provided to you in the “Submission
Acknowledgement email” at the time of submission.

Username *

General Guidelines for Authors

Posswiord *

i Referencing Guidelines

Author(s) Undertaking Certificate

Specimen of title page

Step by Step Submission guide

Click HERE to join JSTMU as a
Reviewer

2. Thisis your dashboard. All your active manuscript submissions to the Journal shall be visible here.
You can also make a new submission from here.
3. Click on your submission to see its progress with the journal.

Submissions
My Queue Archives
My Assigned Q | search New Submission
5 Ammar Ahmed Zahid, Tausif Ahmed Rajput (o Submission )
gsdf dfsgsdf g dfg dfsg dfg vxcvb x v

1

1 of 1 submissions
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4. You can not only track your submission through the “pre-review”, “review”, “copyediting”, and
“production” tabs above, but can also interact with the Editor(s)/journal staff, submission of
revisions, submissions of response to the reviewers etc.

5. All correspondence regarding your article from submission till production followed by publication

shall be done through your dashboard.

Submission Files

Pre-Review Discussions
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D. SUPPORT:

In case you need help/support or have any queries/suggestion regarding the online submission
process on our “Online Journal Management System” (0JS), feel free to write an email to:

admin@j.stmu.edu.pk
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